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	Center for International Career Development

4530 Union Bay Place NE, Suite 214
Seattle WA 98105, USA

Phone: 206-985-2115, Fax: 206-527-0338
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Trainee/Intern Contract

CICD recommends that a qualified person translate this and other CICD documents

 into your native language to ensure that you understand everything.
** Trainee: A foreign national who has either: (1) A degree or professional certificate from a foreign post-secondary academic institution and at least one year of prior related work experience in his/her occupational field acquired outside the United States, or (2) Five years of work experience outside the United States in his/her occupational field, and who enters the United States to participate in a structured and guided work-based training program in his/her specific occupational field. MAXIMUM PROGRAM DURATION: 18 MONTHS
** Intern: A foreign national who (1) is currently enrolled in and pursuing studies at a degree-or certificate-granting post-secondary academic institution or (2) graduated from such an institution no more than 12 months prior to the program begin date, and who enters the United States to participate in a structured and guided work-based internship program in his/her specific academic field. MAXIMUM PROGRAM DURATION: 12 MONTHS

To be completed by Trainee/Intern Applicant: 

	** Applying for a (check one): TRAINING Program  FORMCHECKBOX 
 OR INTERNSHIP Program  FORMCHECKBOX 


	Your Name (last, first, middle):      ,      ,      

	Number of J-2 Dependents (spouse and/or children)      

	Field of Training/Internship:      

	Dates of Program (mm/dd/yyyy): From       To      

	Name of Host Organization:       City:       State:      

	Name of Supervisor (last, first):      ,      

	The Host Organization is offering a  FORMCHECKBOX 


 FORMCHECKBOX 
 paid,  FORMCHECKBOX 


 FORMCHECKBOX 
 unpaid position.

	The Stipend is       U.S. dollars per  FORMCHECKBOX 


 FORMCHECKBOX 
 month,  FORMCHECKBOX 


 FORMCHECKBOX 
 hour.

	Approximate number of hours per week you expect to train or intern (minimum 32 hrs/wk):       hours/week.

	Other Compensation offered to you by the Host Organization:      

	Your U.S. street and mailing address, if known:

Street:      , Apartment #:      , P.O. Box # (if any):      
City:      , State:      , Zip Code:      

	Your U.S. e-mail address:      
Your U.S. home phone #:      
	Your U.S. business phone #:      
Your U.S. business fax #:      

	Have you ever been out of status on a previous U.S. visa, or violated any immigration or U.S. Department of State regulations?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  FORMCHECKBOX 
 No   FORMCHECKBOX 

If so, please explain:           

	Completion date of previous J-1 training/internship program(s) (if any):       


	Date of Trainee/Intern Interview with CICD (mm/dd/yyyy):       

(To be completed by CICD J-1 Program Coordinator)


§ 1 DURATION OF YOUR PROGRAM:

The maximum Training program duration is 18 months, and the maximum Internship program duration is 12 months as described above. This contract is valid for the period specified in the table above.   By signing below, the Participant named above agrees to participate only at the original Host Organization offering the program activities “at will,” i.e. the Host Organization can terminate the Participant’s training/internship on its premises at any time. If for any reason (including but not limited to getting fired; termination of the training/internship position; injury; disappointment with training/internship conditions, business bankruptcy; reduction in personnel; disciplinary reasons, etc.) the Participant can (or decides to) no longer participate at the Host Organization, he/she agrees to leave the United States within 30 days of the termination/end of the training/internship at the original Host Organization, or earlier if required by CICD, and/or not enter the U.S. under CICD sponsorship to commence proposed program activities if the Host Organization at any time prior to entry cannot provide the agreed-upon activities. The Participant understands that U.S. Government agencies having jurisdiction over immigration and program matters exercise discretion in administering their responsibilities. Therefore CICD makes no claim or representation regarding the likelihood of success of any visa application or the time a particular application is processed.  The Participant also agrees and understands that s/he is not working, and should not be placed in positions that are filled or would be filled by full-time or part-time employees. Participant understands and accepts that CICD cannot guarantee that the Host Organization will stay in business for the duration of time indicated on the DS-2019 to provide the agreed-upon activities (indicated in DS-7002), and cannot therefore guarantee that the activities at that Host Organization (or any potential other subsequent Host Organization) will end up lasting the entire duration of the dates indicated on the DS-2019. We recommend that a qualified person translate this and other CICD documents into your native language so that you are sure to understand everything.

The program of any Participant whose documentation information has been inaccurately provided to CICD by the Participant, his/her family or anyone affiliated with the partner organization, falsified or otherwise, shall be terminated by CICD at it's sole discretion, with no refund provided. Document information includes, but is not limited to required English Language ability and testing, health and medical information, academic/resume/skills records, rules and signed agreements. Additionally the program of any Participant who lacks sufficient English Language ability, or has altered or manipulated health and medical information, academic/resume/skills records as determined by the host organization, and/or CICD shall be terminated by CICD at its sole discretion, with no refund provided. Participants whose programs are terminated or ended for these reasons (as well as other reasons outlined in CICD materials) shall leave the US immediately at their own expense. It is the responsibility of the Participant signed below to at all times provide all requested information to CICD completely and accurately, and to follow CICD rules and procedures in its printed orientation and information materials.
§ 2 HOST ORGANIZATION RESPONSIBILITY 

The Host Organization named above has agreed to:
1. Provide the Participant with the tasks, activities, and evaluation described in the “Training/Internship Placement Plan” or “TIPP” for the period specified above, based on the goals and purpose described in the TIPP and on the skills and knowledge acquired by the Participant during previous experience and studies.
2. Introduce the Participant to these tasks and activities.
3. Release the Participant for supplementary lectures/seminars for up to one day per month when appropriate.

4. Cooperate with a representative of CICD in all aspects related to the implementation of the training/internship whenever necessary.

5. Appropriately inform, interview and orient the Participant at the beginning of the practical training/internship about the Host Organization’s rules and regulations, with special regard given to training/internship regulations, expectations and safety rules. CICD will coordinate Participant orientation in accordance with U.S. Department of State regulations.

§ 3 PARTICIPANT RESPONSIBILITIES: 

The Participant named above agrees to:

1. Arrive on the specified date, and complete the Program as outlined in this agreement and the TIPP to the best of his/her abilities.

2. Conscientiously perform given tasks given by supervisor or other Host Organization personnel.

3. Observe the instructions given by the Host Organization and by the Host Organization’s representatives.

4. Observe all of the Host Organization’s rules and regulations and safety rules.

5. Report all abnormal or unsatisfying situations immediately to CICD by phone or email. 
6. Participate only at the originally designated Host Organization during the specified Period and only in the position described in the TIPP or other agreed-upon documentation (signed by Participant, Host Organization and CICD) and take all reasonable action as may be necessary to achieve success in this program.

7. Not for any reason change or switch the type of activities or Host Organization without seeking prior written approval from CICD in order that CICD may have ample time to determine whether a change or switch conforms to regulations governing J-1 Participants. Changing, switching or leaving a position without CICD’s approval can easily be grounds for the Participant to be considered “out of status”, and therefore subject you to actions including but not limited to immediate termination of your J-1 training/internship status, and departure from the USA at your own expense.
8. Observe the Host Organization’s business hours. In case of absence, the Participant must notify the Host Organization in a timely manner.

9. Treat all Host Organization equipment (tools, machines, systems as well as other facilities, materials, and products) with care.

10.  Realize that s/he is in the U.S. NOT for employment but rather for training/internship activities, and to complete mid-term and final reports or evaluations about the program activities and experiences, and submit them to CICD in a timely manner.

11.  Pay the CICD fee for sponsorship services including: assessment, orientation, training/internship and supervision at a US Host Organization, midterm and final evaluations.  The fee will be paid to CICD as an international bank draft in US dollars mailed to CICD.

12.  Cooperate and communicate with CICD personnel in all program aspects and any time CICD requests or deems it necessary regarding any aspect of the Participant’s activities and experiences at the Host Organization.

Hold Harmless: 

I, the undersigned Participant whose name appears in the table above, understand that the entire J-1 Program application procedure may include but is not limited to the following responsibilities and activities: Participant supplying complete and accurate application forms and information to CICD, interviews, orientations, Participant’s full time and complete participation in the Host Organization’s TIPP, international travel to and from the Host Organization, daily travel to and from the Host Organization, private travel to and from friends, travel with the Host Organization, as well as all other responsibilities and expectations outlined in any Host Organization procedures and CICD information.

I understand and agree that the purpose of the J-1 Training/Internship program is for me to participate in the Host Organization’s business, gain new skills and to focus my attention on successfully completing all aspects of the program as described in the TIPP and other relevant information, and further that I am coming to the US specifically for this program only, and NOT for employment.
I understand that the primary risks inherent in this program in the USA include but are not limited to items listed in § 1 above, injury or death due to air/land/water travel or traffic, changes in immigration laws and regulations, acts of God, as well as physical or mental disease or injury that can be caused by any number of sources including but not limited to walking to or training/interning at the Host Organization, walking or traveling around the home, city or Host Organization, or anywhere else, participation in Host Organization -sponsored, CICD or free time activities. The consequences of these risks can involve, but are not limited to, hospitalization, medical treatment, death and/or Participant’s return to home country. I accept and hold CICD harmless from the possible risk that my chosen Host Organization may potentially become unable to provide the agreed upon training/internship at a time prior to my arrival in the USA to begin the agreed-upon training/internship. If such is the case, I shall hold CICD harmless from any and all claims and expenses I may have incurred (e.g. including but not limited to airfares, foreign agency payments, etc.) in preparing for said program.

I understand that there are alternatives to the CICD program that I could have chosen, and that I freely choose the CICD program.

I desire to participate in the J-1 Training/Internship program through CICD, and understand that I knowingly consent to be considered for participation in this program, and if accepted, knowingly choose to accept and adhere to all rules and expectations for the duration of the training/internship.

I have been informed of the procedures and costs involved in selection and preparation for, and participation in this program and understand and accept that the results of any training/internship are not fully predictable or guaranteed, and that CICD and its representatives make no guaranties to me of the outcomes or results of the training. I am informed and accept that CICD is the Sponsor organization and can in no way be construed to be my employer for training/internship in the US unless otherwise agreed in writing.  I am informed and accept that the Host Organization named in the table above is my sole host organization and employer for the duration of my program unless otherwise agreed in writing with CICD.

I understand that despite reasonable efforts made by CICD to ensure that the results of the program are positive and enjoyable, that CICD cannot guarantee or assure that there may not be problems or challenges which may lead to the expulsion, firing, dismissal or termination of the Participant from the program at the sole judgment and discretion of CICD or the Host Organization or otherwise. Further, I understand and accept that it is unreasonable for me to expect that CICD can control all actions of any host organization in any of the 50 United States and its Territories, including their compliance with local, state and federal employment laws and regulations, and understand and accept that despite CICD’s best efforts to do so, it is impossible for it to monitor all 50 States’ employment regulations and each Host Organization’s compliance therewith. Therefore, and because I personally, in addition to CICD, have to my complete satisfaction fully evaluated the appropriateness of the Organization for me and my program goals, I agree that I shall hold CICD harmless from any and all such employment-related or other matters.

I understand that given human nature, a certain percentage of people, which may include myself, will not succeed in completing this program, despite CICD’s, the Host Organization’s or others’ work and screening procedures, and that I will not hold CICD or any other persons connected therewith liable in any way for failure to complete this training/internship or any decision to terminate any aspect of the program.

I do hereby promise, undertake and guarantee to hold harmless and to indemnify CICD and all other persons connected with the program process from all liabilities, claims, actions, damages, expenses and losses of any nature whatsoever caused by or arising from any aspect of the program activities and all other persons connected therewith, including but not limited to participation in specific Host Organization training/internship courses or activities which may or may not for any reason be available for my participation, and to hold CICD and its officers harmless in the event of my personal illness or other personal problems or other events out of my control that may cause me to miss part or all of the agreed upon program.

I agree to hold CICD harmless from any and all claims including but not limited to any representations or misrepresentations on the part of the host organization, any agency with which I may have contracted in any way related to participation in this program in the USA, or any other entities or companies, related or not related to CICD, regarding any part of sponsorship in the USA, information given (true, false or otherwise), changes in living, employment or other conditions prior to or after my departure for the USA, laws, location or regulations affecting this program. Additionally, if for any reason I or anyone representing or related to me in any way despite my full agreement with all aspects of this contract brings suit or otherwise seeks damages from or against CICD or any other persons connected therewith for any reason related to any aspect of CICD sponsorship of me or my family member(s), I agree to and shall immediately pay on an ongoing basis for all legal and related costs and damages incurred by CICD and any other persons connected therewith in response to such suit, upon receipt of invoice by CICD. In the event that I am at any time unable to pay CICD for all of its legal and related costs and damages as described, I agree to postpone such suit until a time when I can do so.

I hereby state and affirm that the training/internship procedures and expectations have been presented and explained to my full and complete understanding and satisfaction and that I am voluntarily entering into this agreement to participate in this program.
§ 4 SECRECY, CONFIDENTIALITY


The Participant agrees to fully observe secrecy and confidentiality with respect to all confidential Host Organization activities and CICD-related communications regarding this program, its duties and Host Organization regulations and policy.

§ 5 COPIES OF THE CONTRACT; EXECUTION OF CONTRACT

CICD must receive a signed legible copy of this contract prior to approval of training via fax, scan/email or regular mail. This agreement may be executed in counterparts, by scan/email and/or by facsimile.
§ 6 CHOICE OF LAW
All disputes arising under or out of this Agreement shall be governed by and resolved in accordance with the laws of the State of Washington, USA.  No other law shall be applicable. Any lawsuit arising out of this Agreement, or in connection with this Agreement in any manner, may only be brought in King County, Washington, USA.  It is therefore understood and agreed by all parties that the Participant agrees that any legal action taken for any reason on his/her part against CICD must take place in the described Washington State venue in this Participant contract, no exceptions.
§ 7 ENTIRE AGREEMENT 

Entire Agreement: This Agreement contains the entire understanding between and among the parties and supersedes any prior understandings and agreements among them respecting the subject matter of this Agreement. If any provision of this Agreement, or the application of such provision to any person or circumstance, shall be held invalid, the remainder of this Agreement, or the application of such provision to persons or circumstances other than those as to which it is held invalid, shall not be affected.  
§ 8 FURTHER AGREEMENTS

1. Stipend: The Host Organization is offering the Participant the Stipend and Other Compensation that are specified in the table above.

2. Financial and Immigration Responsibility Agreement for Participants sponsored by CICD 
I hereby certify that I am the Participant whose name appears at the top of this contract and that all information I provided in the table at the top of this contract is true and accurate to the best of my knowledge. I guarantee to the Center for International Career Development (CICD) that I possess a round-trip airline ticket and/or the funds to purchase a return-trip ticket, and adequate personal funds to participate in CICD's J-1 program, including all living expenses, for the duration of the Program. I also agree to arrive in the U.S. with a minimum of US$1200 of my own funds in order to be able to pay for renting a room or apartment and other living expenses for the initial few weeks. I understand that I should plan on a minimum budget of at least US$900 per month to cover rent, food, personal expenses, and entertainment.  I further guarantee that I will abide by my obligations to all US Citizenship and Immigration Service laws including the two-year residency requirement (if applicable), and financial responsibility in accordance with CICD program guidelines. I also agree to participate only at the original Host Organization offering the program activities unless otherwise allowed in writing by CICD. If for any reason (including but not limited to getting fired; termination of the training/internship position; business/host organization bankruptcy; reduction in personnel; disciplinary reasons) I can no longer participate at the Host Organization, I agree to leave the United States within 30 days of the termination/end of the training/internship, or earlier if instructed to do so by CICD or any other governmental authority.

Signed by Participant named in the table at the top of this contract:
Participant: 








 Date: 





For CICD:








 Date: 







Jeffrey Laband, CEO, CICD
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